
fnYYkh fodkl izkf/kdj.k
DELHI DEVELOPMENT AUTHORITY

funs'kd¼iz.kkyh½@mi funs'kd¼iz.kkyh½@lgk;d funs'kd¼iz.kkyh½
dh okf"kZd dk;Z&fu"iknu ewY;kadu fjiksVZ

ANNUAL PERFORMANCE ASSESSMENT REPORT OF
DIRECTOR (SYSTEM) / DEPUTY DIRECTOR (SYSTEM) /

ASSISTANT DIRECTOR (SYSTEM)

vof/k--------------------------------------------------------------------------------------ls-------------------------------------------------------------------------------------------rd-
Period from: ________________________ to ________________________________

-Hkkx&1%O;fDrxr fooj.k
PART-I: Personal Data Employee’s I. D. No._________

1 vf/kdkjh dk uke %
Name of officer :

2. inuke@in ¼osrueku lfgr½ %
Designation/Post held (with Scale of pay).

3. tUe frfFk
Date of Birth :

4. orZeku xzsM ij fujarj fu;qfDr dh frfFk fnukad xzsM
Date of continuous appointment Date Grade
to the present grade viz.

5. D;k vki LFkk;h]LFkk;hor~ @vLFkk;h gSa
Whether permanent, quasi-permanent/
temporary

6. og foHkkx] ftlesa vki fjiksVkZ/khu o"kZ ds nkSjku
dk;Zjr Fks vkSj izR;sd esa lsokof/k %
Department(s) in which served during the year
under report and period of service in each

7. o"kZ ds nkSjku vodk'k izf'k{k.k bR;kfn ij M~;wVh ls vuqifLFkfr dh vof/k %
Period of absence from duty on leave training etc. during the year

8. D;k vki vuqlwfpr tkfr ;k tutkfr ls lacaf/kr gSa
Whether belongs to Scheduled Caste or
Scheduled Tribe
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9. d`i;k crk,a fd D;k fu/kkZfjr frfFk vFkkZr~ vxys o"kZ ds dSysaMj o"kZ
dh 31 tuojh rd fiNys dSysaMj o"kZ ds fy, vpy laifÙk dk okf"kZd
fooj.k Hkjk Fkk A;fn gk¡] rks fooj.k Hkjus dh frfFk dk mYys[k djsa A
Please state whether the Annual Return of Immovable
Property for the preceding Calendar year was filed within
the prescribed date i.e. 31st January of the year following
the calendar year. If so, the date of filing the returns should
be given.

10 D;k vkius mu lHkh vf/kdkfj;ksa dh okf"kZd&fu"iknu ewY;kadu fjiksVZ
Hkjh gS ftuds vki fjiksfVZax izkf/kdkjh gSa\
Have you written the APAR of all officers in respect of whom
you are the reporting Authority ?

Hkkx& II ¼vf/kdkjh }kjk Hkjk tk,] ftldh fjiksVZ Hkjh tkuh gS ½
PART-II (To be filled by the Officer reported upon)

11. bl fjiksVZ dh vof/k ds nkSjku vftZr dksbZ vU; 'kS{kf.kd ;ksX;rk
Any academic qualification acquired during the
period of this report

12. O;kolkf;d laLFkku dh orZeku lnL;rk
Current membership of professional institution

13. vf/kdkjh }kjk ml vof/k ds nkSjku fd, x, dk;Z dks vkjaHk djus dk laf{kIr fooj.k] ftl
vof/k ds nksSjku mlus dksbZ fo'ks"k miyfC/k vftZr dh gks A
Brief resume of the work done by the officer reported upon during the period
bringing out any special achievements during the period
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

- uksV% fooj.k 300 'kCnksa ls vf/kd dk u gks A
Note: The resume should not exceed three hundred words:
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14. fo'ks"kKrk {ks=
Field of specialization
________________________________________________________________
________________________________________________________________
________________________________________________________________

15 fjiksfVZax@leh{kk@LohdkjdrkZ izkf/kdkjh
Reporting/Reviewing/Accepting Authority

uke ,oa inuke
Name & Designation

dk;Z vof/k
Period worked

fjiksfVZax izkf/kdkjh
Reporting Authority
leh{kk izkf/kdkjh
Reviewing Authority
LohdkjdrkZ izkf/kdkjh
Accepting Authority

vf/kdkjh ds gLrk{kj-----------------------------------------------------------------------------------------
Signature ____________________________________
Li"V v{kjksa esa uke-------------------------------------------------------------------------------------------
Name in Block letters___________________________

fnukad inuke- ----------------------------------------------------------------------------------------------------------
Dated:_________ Designation________________________________

Hkkx& III ¼fjiksfVZax vf/kdkjh }kjk ewY;kadu½
PART-III (Assessment by the Reporting Officer)

16. D;k vki fjiksVZ ds Hkkx&AA esa vf/kdkjh }kjk crk, x, dk;Z ds fooj.k vkSj fo'ks"k miyfC/k;ksa]
;fn dksbZ vf/kdkjh }kjk of.kZr dh xbZ gks] ds laca/k es]a fn, x, fooj.k ls lger gSa \ ;fn
ugh] rks bls vLohdkj djus ds dkj.kksa dk laf{kIr fooj.k nsaA
Do you agree with the resume of work as indicated by the Officer in Part-II of the
Report and in particular regarding the special achievements, if any mentioned by
the Officer? If not, indicate briefly the reasons for disagreeing with it.
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

17. LokLF; dh fLFkfr --------------------------------------------------------------------------------------------

State of health ____________________________
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uksV% 18 ls 24 rd ds dkWyeksa ds vUrxZr ewY;kadu dks lgh fu'kku }kjk fpfgUr ugha djuk pkfg,
cfYd mfpr 'kCnksa esa Li"V :i ls O;Dr fd;k tkuk pkfg, A

Note: Assessment under columns 18 to 24 below should not be indicated by tick
marking but should be expressed clearly in suitable words.

18. LoHkko
¼d½ D;k os 'kkUr LoHkko ds gSa vkSj os dke ds ncko ds le; larqyu cuk, j[krs gSa \
¼[k½ D;k mUgsa vklkuh ls xqLlk vk tkrk gS \
¼x½ D;k os fopkjksa esa erHksn dks lgu djus dh {kerk j[krs gSa \
Temperament
a) Is he calm and does he retain poise at time of pressure of work?
b) Does he get provoked easily?
c) Is he able to tolerate difference of opinion?

19. cqf)eÙkk ,oa le> %
¼d½ vlk/kkj.k ,oa lgh idM+ A
¼[k½ D;k mfpr xfr ls lgh :i ls cqf) ,oa idM+ dk mi;ksx djrs gSa A
¼x½ eqf'dy ls i;kZIr idM+ n'kkZrs gSa A
¼?k½ cgqr /khesa vkSj@;k vDlj eqn~ns esa pwd tkrs gSa A
Intelligence and understanding:
a) Exceptional and has clear grasp.
b) Is intelligent and grasps a point correctly with reasonable speed.
c) Shows a barely adequate grasp.
d) Very slow and/or often misses the point.

20. rduhdh Kku ,oa {kerk %&
(i) izca/ku ¼ifj;kstuk,¡@izpkyu] ykxw@ykxw ugha½
¼d½ mRd`"V
¼[k½ cgqr vPNk
¼x½ vPNk
¼?k½ vkSlr
¼M-½ [kjkc
Technical knowledge and competence:
(i) Management (Projects/Operations, applicable/not applicable)
a) Excellent
b) Very Good
c) Good
d) Average
e) Poor
(ii) flLVe fMtkbu@izksxzkfeax
¼d½ mRd`"V
¼[k½ cgqr vPNk
¼x½ vPNk
¼?k½ vkSlr
¼M-½ [kjkc
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(ii) System Design/Programming:
a) Excellent
b) Very Good
c) Good
d) Average
e) Poor
(iii) izf'k{k.k ¼ykxw@ykxw ugha½
¼d½ mRd`"V
¼[k½ cgqr vPNk
¼x½ vPNk
¼?k½ vkSlr
¼M-½ [kjkc
(iii) Training (applicable/not applicable)
a) Excellent
b) Very Good
c) Good
d) Average
e) Poor
(iv) lacaf/kr {ks=ksa dh tkudkjh ¼{ks= fufnZ"V fd, tkus pkfg,½
¼d½ mRd`"V
¼[k½ cgqr vPNk
¼x½ vPNk
¼?k½ vkSlr
¼M-½ [kjkc
(iv) Knowledge of related fields (fields should be specified)
a) Excellent
b) Very Good
c) Good
d) Average
e) Poor

21. dk;Z dh xq.koRrk %
¼i) fooj.kksa ds izfr /;ku
¼d½ vR;kf/kd fo'oluh; ,oa O;kid
¼[k½ i;kZIr :i ls fooj.kksa ij fopkj djuk
¼x½ NksVs&NksVs fooj.kksa ij vf/kd /;ku nsuk rFkk ifjizs{; [kksuk A
¼?k½ ljljh rkSj ij dk;Z djus dh izo`fÙk A
Quality of work:
i) Attention to details
a) Most reliable and comprehensive
b) Consider details adequately
c) Apt to be over concerned with petty details and loses perspective.
d) Inclined to be superficial.
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(ii) fu.kZ;
¼d½ muds izLrko lqlaxr ,oa lqfopkfjr gS A
¼[k½ fo'oluh;
¼x½ rkfdZd n`f"Vdks.k j[krs gSa A
¼?k½ vfo'oluh;] vfu'p;h vFkok dBksj vFkok lrgh vFkok fu;fer A
(ii) Judgment
a) His proposals are sound and well thought off.
b) Reliable
c) Takes a reasonable view
d) Unbelievable, undecided or rigid or superficial or erratic.

(iii) i=ksa@fVIif.k;ksa dh izLrqfr
¼d½ vR;Ur Li"V] vdkV~; vkSj rkfdZd
¼[k½ cgqr vPNs vkSj Lo;a dks Li"V ,oa laf{kIriwoZd vfHkO;Dr djus okys
¼x½ vPNs gSa
¼?k½ ekeys dks mfpr :i ls izLrqr djus dh {kerk ugha gS A
iii) Presentation of papers/notes
a) Extremely clear, cogent and logical
b) Very Good and expresses himself clearly and concisely.
c) Just good enough
d) Does not have ability to present case properly.

(iv) rRijrk
¼d½ cgqr rRij
¼[k½ ;Fkksfpr rRij
¼x½ /khesa gSa vkSj nsj djus dh izo`fRr gS
¼iv) Promptness
a) Very Prompt
b) Reasonably prompt
c) Is slow and tends to delay
(v) fopkj&foe'kZ vkSj laokn dh ;ksX;rk
¼d½ vR;Ur izHkko'kkyh vkSj fo'oluh;
¼[k½ vPNs gSa vkSj vius fopkj fcUnqvksa dh Li"V izLrqfr djrs gSa A
¼x½ fopkjksa dh i;kZIr vfHkO;fDr djrs gSa A
¼?k½ [kjkc

(v) Ability in discussion and conversation
a) Very effective and convincing
b) Good and puts across his points clearly
e) Expresses adequately
d) Poor
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(vi) i;Zos{k.k dh xq.koRrk
¼d½ vR;Ur xgu ,oa mPpLrjh;
¼[k½ vPNs vkSj mi;ksxh
¼x½ vkSlr ,oa :Vhu
¼?k½ [kjkc
(vi) Quality of supervision:
a) Very through and of a high order
b) Good and useful
c) Average and routine
d) Poor

22. ifjJeh vkSj dRrZO;fu"B
¼1½ izkjaHkdrkZ vkSj lapkyd
¼d½ mRd`"V
¼[k½ vPNh lhek esa
¼x½ i;kZIr
¼?k½ de
Industry and conscientiousness:
(i) Initiative and driver
a) Excellent
b) In good measure
c) Adequate
d) Lacking
(ii) ftEesnkjh mBkus esa rRijrk
¼d½ rRijrkiwoZd vkxs vkrs gSa vkSj ftEesnkjh mBkrs gSa A
¼[k½ ftEesnkjh Lohdkj djrs gSa] ;fn nh tk,
¼x½ ftEesnkjh ls Hkkxrs gSa A
¼ii) Readiness to accept responsibility:
a) Promptly comes forward and accepts responsibility:
b) Accepts responsibility, if it comes
c) Shirks responsibility.

23. LVkQ ij fu;a=.k vkSj izcU/ku
(i) deZpkfj;ksa dks vfHkizsr djuk vkSj muls Js"B izn'kZu djokuk A
¼d½ muls Js"B izn'kZu djuk A
¼[k½ flQZ izcU/k djuk
¼x½ vi;kZIr

Control and management of staff
(i) Ability to inspire confidence and to get the best out of the staff

a) Gets the best from them
b) Just manages
c) In
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(ii) vius v/khUkLFkksa dks izf'k{k.k] lgk;rk ,oa lykg nsus dh {kerk
¼d½ mRd`"V
¼[k½ cgqr vPNk
¼x½ vPNk
¼?k½ vkSlr
¼M-½ [kjkc

(ii) Capacity to train, help and advise the staff and ability to handle his
subordinates:
a) Excellent
b) Very Good
c) Good
d ) Average
e ) Poor

24. lgdfeZ;ksa ls laca/k
¼d½ mRd`"V
¼[k½ cgqr vPNk
¼x½ vPNk
¼?k½ vkSlr
¼M-½ [kjkc
Relationship with the colleagues
a) Excellent
b) Very Good
c) Good
d) Average
e) Poor

25 D;k vf/kdkjh dks fjiksVZ dh vof/k ds nkSjku dk;Z ds izfr mnklhurk ds dkj.k vFkok vU;
fdlh ekeys ij Mk¡aVk&QVdkjk x;k \ ¼laf{kIr fooj.k nsa ½A
Has the officer been reprimanded for indifferent work or for other causes during
the period under Report? (Brief particular to be given)
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

26. vU; fVIif.k;k¡ %
bl LFkku ij fVIi.kh nh tk ldrh gS tks mi;qZDr n'kkZ, x, rF;ksa dk leFkZu djsa vFkok
mldh iwjd gks A gkykafd bls vLi"V 'kCnksa }kjk iwo dfFkr 'kCnksa gsrq iz;ksx esa ugha ykuk
pkfg, A fof'k"V fcUnq] tSls fd fjiksVZ dh vof/k esa fof'k"V miyfC/k;k¡ vkSj izksQkekZ esa u vkus
okyk dksbZ i{k ftldk mYys[k djuk fjiksfVZax vf/kdkjh mfpr le>rs gksa] mls ;gk¡ n'kkZ;k tk
ldrk gS A
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Other observations:
This space may be utilized for remarks which complete corroborate or
supplement what has been indicated above. This should not, however, be used
for merely repeating in vague terms what has already been stated. Specific
points, such as, special accomplishments during the period under report and any
other aspects not covered in the proforma given above which the Reporting
Officer considers specifically worth mentioning, may also be indicated here.
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

lR;fu"Bk
Integrity
¼xg̀ ea=ky; ds dk;kZy; Kkiu la[;k 51@4@65¼laLFkkiuk d ½fnukad 21-6-65 esa fufgr vuqns'kksa dks /;ku esa j[ksa½
(Instructions contained in Ministry of Home Affairs OM No. 51/4/64 (Estt. A) dated
21.6.65 should be kept in mind).
______________________________________________________________________

27- fjiksfVZax vf/kdkjh dh fVIi.kh A d`i;k ¼yxHkx 100 'kCnksa esa½ dq'kyrk vkSj de dq'kyrk okys
{ks=ksa lfgr vf/kdkjh dh lexz fo'ks"krkvksa dk mYys[k djsa vkSj detksj oxksZa ds izfr muds
n`f"Vdks.k ij fVIi.kh djsa A
Pen picture by the reporting officer, please comment (in about 100 words) on the
overall qualities of the officer including areas of strengths and lesser strengths
and his attitude towards weaker sections.

28. lexz xzsfMax % -------------------------------------------------------------------------
Overall Grading ________________________

fjiksfVZax vf/kdkjh ds gLrk{kj-------------------------------------------------------------------------
Signature ____________________________________

uke Li"V v{kjksa esa%--------------------------------------------------------------------------------------------
Name in Block letters____________________________

fnukad Iknuke -----------------------------------------------------------------------------------------------------------------
Dated: ________ Designation______________________________________

Hkkx& IV leh{kk vf/kdkjh dh fVIif.k;k¡
PART – IV REMARKS OF THE REVIEWING OFFICER

29- leh{kk vf/kdkjh ds v/khu lsok vof/k A
Length of service under the Reviewing Officer
______________________________________________________________________
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30- vf/kdkjh }kjk fd, x, dk;Z ij fjiksfVZaZx vf/kdkjh dh] fjiksVZ ds Hkkx&AA esa 'kkfey fVIIf.k;ksa
ls vki D;k lger gSa & ;fn ugha] rks fjiksfVax vf/kdkjh ls vlgefr dk dkj.k laf{kIr :i esa
O;Dr djsa A
Do you agree with the reporting officer in regard to his remarks on the resume of
the work done by the officer contained in Part-III of the report – if not indicate
briefly the reasons for disagreeing with the Reporting Officer.

gk¡
Yes

ugha
No

31- mi;qZDr esa erHksn gksus ij mldk fooj.k vkSj dkj.k nsa A
In case difference of opinion detail and reasons for the same may be given

32- leh{kk vf/kdkjh dh fVII.kh A d`i;k ¼yxHkx 100 'kCnksa esa ½ dq'kyrk vkSj de dq'kyrk okys
dk;Z {ks=ksa lfgr vf/kdkjh dh lexz fo'ks"krkvksa dk mYys[k djsa vkSj detksj oxksZa ds izfr muds
n`f"Vdks.k ij fVIi.kh djsa A
Pen picture by the reviewing officer, please comment (in about 100 words) on the
overall qualities of the officer including areas of strengths and lesser strengths
and his attitude towards weaker sections.

33- dk;Z fu"iknu vkSj xq.koRrk dk lexz ewY;kadu A
Overall assessment of performance and qualities

34- D;k vf/kdkjh esa dksbZ fof'k"V fo'ks"krk vkSj@vFkok dksbZ mRd`"V xq.k vFkok ;ksX;rk,a gSa] tks
fcuk ckjh ds muds mPp fu;qfDr gsrq fo'ks"k p;u vFkok mUufr gsrq U;k;laxr gksaxh A ;fn gk¡]
rks mu fof'k"Vrkvksa dk laf{kIr fooj.k izLrqr djsa vkSj ;g crk,¡ fd vki bUgsa fcuk ckjh ds
inksUufr gsrq D;ksa ;ksX; le>rs gSa A
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Has the officer any special characteristics and/or any outstanding merits or
abilities which would justify his advancement and special selection for higher
appointment out of turn? If so, mention these characteristics briefly and indicate
why you consider him fit for out of turn promotion.

35- lexz xzsfMax % ---------------------------------------------------------------------
Overall Grading : ________________________

leh{kk vf/kdkjh ds gLrk{kj------------------------------------------------------------------
Signature _________________________________
uke Li"V v{kjksa esa%----------------------------------------------------------------------------------
Name in Block letters________________________

fnukad inuke --------------------------------------------------------------------------------------------
Dated: _____________ Designation________________________________

-Hkkx& V izfrgLrk{kjdrkZ vf/kdkjh dh fVIif.k;k¡
PART-V REMARKS OF THE COUNTERSIGNING OFFICER

1 D;k vki fjiksfVaZx@leh{kk izkf/kdkfj;ksa dh fVIif.k;ksa ls lger gS \
Do you agree with the remarks of the reporting/reviewing authorities?

gkW¡
Yes

ughaa
No

2 mi;qZDr esa erHksn gksus ij fooj.k vkSj dkj.k nsa A
In case of difference of opinion details and reasons for the same may be given

3. lexz xzsfMax
Overall grading ___________________________

izfrgLrk{kjdrkZ vf/kdkjh ds gLrk{kj-------------------------------------------------------
Signature ___________________________________

Li"V v{kjksa esa uke------------------------------------------------------------------------------------------
Name in Block letters __________________________

fnukad inuke- ----------------------------------------------------------------------------------------------------------
Dated_______ Designation_________________________________
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